Research Compliance Essentials
Research Policies | Research | UW–Madison
1. Principal Investigator (PI) Eligibility
· Verify PI Status: Ensure you have the appropriate PI status—tenured/tenure-track faculty automatically qualify, while academic staff may need to request Limited or Permanent PI status through the Office of the Vice Chancellor for Research and Graduate Education (OVCRGE). Principal Investigator Status | Research | UW–Madison
2. Proposal Submission Process
· Use RAMP System: All proposals must be submitted through the Research Administration Management Portal (RAMP) and approved by Research and Sponsored Programs (RSP) before submission to sponsors. 
· Confirm Internal Deadlines: Submit proposals to your Dean's Office and route to RSP at least five business days before the sponsor's deadline to allow for institutional review.rsp.wisc.edu
3. Human Subjects Research
· IRB Approval: If your research involves human participants, obtain approval from the Institutional Review Board (IRB) via the ARROW system. ARROW – Human Research Protection Program. Note: IRB/IACUC approval is required for award, not for proposal submission. However, the approval process should be initiated upon receiving a favorable review to ensure protocols are in place and funding can be released promptly upon award.
· Protocol Status and Funding Release: There is a distinction between PDA (Protocol Development Activities) approval, which may allow for the release of funds, and full protocol approval, which is required before active research involving human subjects can begin. Be sure to track your protocol status carefully to avoid delays.
· Training Requirements: Complete required human subjects research training modules. Researcher Requirements – Human Research Protection Program
· HIPAA Compliance: If handling protected health information, ensure compliance with HIPAA regulations and submit necessary documentation to the IRB. Research Proposal Requirements – Office of Compliance – UW–Madison


4. Animal Research
· IACUC Approval: Secure approval from the Institutional Animal Care and Use Committee (IACUC) for research involving animals. ACUC Overview | Research Animal Resources and Compliance | University of Wisconsin-Madison
· Protocol Submission: Submit protocols through ARROW and allow time for veterinary prereview. What All PIs Need to Know About Animal Protocols | Research Animal Resources and Compliance | University of Wisconsin-Madison
· Training: Complete mandatory training courses related to animal care and use. Animal Program: Training Requirements - UW-Madison Policy Library
5. Conflict of Interest (COI)
· Disclosure: Annually disclose outside activities and financial interests that may pose a conflict of interest via the Outside Activities Report (OAR) system. UW–Madison Office of Research Policy and Integrity Financial Conflict of Interest Policy and Procedures: Guidance Document
6. Effort Reporting
· Effort Certification: Accurately report and certify the percentage of effort dedicated to sponsored projects, ensuring compliance with federal regulations. Effort Reporting and Certification | Research and Sponsored Programs
7. Data Management and Security
· Data Management Plan (DMP): Develop a DMP outlining data storage, sharing, and preservation strategies, especially if required by the sponsor. How to Create a DMP - Research Data Services
· Data Security: Ensure that research data, particularly sensitive or confidential information, is stored securely in accordance with university policies. 
8. Export Controls
· Review Regulations: Determine if your research involves export-controlled information, technologies, or collaborations with foreign entities, and comply with applicable regulations. Export Control | Research | UW–Madison
· Foreign Travel: Foreign travel related to research, including conferences, fieldwork, or collaborations, may trigger export control requirements. Review travel plans early to assess whether export licenses, documentation, or disclosures are needed.
· Citizenship and Visa Considerations: Be aware that the citizenship or visa status of the PI and project personnel can affect compliance requirements, especially when export-controlled items or data are involved. If the status of any team member is unclear, consult with UW–Madison’s Export Control Office to avoid compliance risks.
9. Use of Unmanned Aircraft Systems (UAS)
· Policy Compliance: If your research involves drones, adhere to UW–Madison's UAS policy, including registration and operational requirements. Research Vehicle Safety Oversight (Autonomous Vehicles) | Research | UW–Madison
10. Stem Cell Research
· SCRO Approval: Obtain approval from the Stem Cell Research Oversight (SCRO) committee for research involving human embryonic stem cells or related materials. Stem Cell Research Oversight | Research | UW–Madison
11. Research Safety and Environmental Health
· Safety Protocols: Implement safety measures for handling biological, chemical, and radiological materials.
· Training: Complete required safety training courses relevant to your research activities. Research Knowledge Base | Research | UW–Madison
12. Limited Submission Opportunities
· Institutional Coordination: For funding opportunities that limit the number of proposals per institution, coordinate with OVCRGE to participate in the internal selection process. Procedure for research grant programs that limit the number of proposal submissions per campus | Research | UW–Madison

